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Å ĥŋ˜ūśƁĸńĶūŗőFile TrackingManagement SystemSoftwareśŰƚĶőȹūśūŁůśƁĸńĶūȇūŏŰǣ

̊ůŉŗőůœĶŰ ŁœŶŜůInternet Browser śŰƚĶőūĽśŶŬĶ(Internet Explore,Mozila Firefox,Chromeetc.
)ŐūœūłōœŮǏĶĶƛŉɏūŏɭŶwww.fts.sgbau.ac.inŀūħŋĶőū.

Type 

www.fts.sgbau.ac.in

& Click

http://www.amcfts.in/
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Å ĥŋ˜ūŉūŗūĻůŉźƁŇńůĶőȹūśūŁůNewUser,registerClickHereŐŶņŶŮǏĶĶőū.

ŉŗůŉŉźƁŇńů

ĶőȹūśūŁůŐŶņŶŮǏĶ

Ķőū
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ĶūŐƈœŐūĶłűŉŬŏŕūœŶœūĶŏƈĻūőů

ƠŏūƁĶŀūĶūŗħŅőŏūŬŜŅůŎƛŉ

RegisterŐūōŀńūŗőŮǏĶĶőū.
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ŉźƁŇńůƬŬƠŐūŋűńƈľū˜ūŉƁŅőĥŋ˜ūœūŬŏŕūœŶœūŐŰĽőŉŶŏŗŋūśŗłƈŀūĶű ŉLogin ŐūōŀŉŗőŮǏĶĶőū.

File Tracking Management System (FTMS)

ĥŋ˜ūœūŬŏŕūœŶœūŐŰĽőŉŶŏŗ

ŋūśŗłƈŀūĶű ŉLoginōŀŉœūŮǏĶ
Ķőū.
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ĶūŐƈƬńūœůĻůŏŰǣ̊ůŉŐūŬŁĶūńūŗƛŉĥŋ˜ūœūŬŗŎūĸūĻůśŗƈŏūŬŜŅůŬŏŕűŘĶŶ œ.

File Tracking Management System (FTMS)
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CREATE FILE

File Tracking Management System (FTMS)

üśŗƈƬņŏĥŋ˜ūŋūŬŜĽŶŅůŎūŚūŬŉŗłū(ĦƁƢĽů/ ŏőūŁů)
üɏūŉƁŅőŌūħœĻūŬŗŚŐŀūħŋĶőū.
üŌūħœśƁōňůĤŬňĶŏūŬŜŅůŀūħŋĶőūŗŐūĻůĤś˜ūśDescriptionŏɭŶŅůŀūħŋĶőū.
üŌūħœœūĥŗ˲ĶĤś˜ūśƬūňūʈ(Priority)Ŭŉŗłū.
üŌūħœŅŐūőĶőůŅĤśŅūƁŉūɏūśźōŅĶūŜůĶūĸŇŋƧĽźłŗŐūĻůĤś˜ūśŅů̉Ŵ ŉĶƛŉBrowse ŐūōŀŉœūŮǏĶĶƛŉ
ĽźłűŉŘĶŅū.    (̉ Ŵ ŉĶŶ œŶœůŬĻƧūĻůśūħľΧΥΥKB ŋŐƋŅĻĤśūŗů.
üŬŜśŗƈƬŬƠŐūśƁŋ˜ūŉƁŅőŘŶŗŀůSAVEŐūōŀŉœūŮǏĶĶőū.
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CREATED FILE

File Tracking Management System (FTMS)

CreateĶŶ œŶ˜ūŌūħœŏɭŶōŇœĶőūŗŐūĻŶĤśŶœŅśŶĻĶūŃűŉŀūĶūŗŐūĻŶĤś˜ūśCreatedFileŐūōŀŉœūŮǏĶ
ĶőūŗșūŏɭŶōŇœĶőūŗŐūĻŶĤśŶœɏūŌūħœśŏźőůœEditōŀŉœūŮǏĶĶőūŗĥŗ˲ĶŅŶōŇœĶƛŉ
Update ŐūōŀŉœūŮǏĶĶőū.ŅśŶĻśŇőŌūħœŋűńƈŋńŶĶūŃűŉŀūĶūŗŐūĻůĤś˜ūśɏūŌūħœśŏźőůœDelete
ŉūŗūȇūōŀŉœūŮǏĶĶőū.
ĶŰ Ł˜ūŜůŌūħœŏɭŶōŇœĶőńŶŬĶŗūĶūŃűŉŀūĶńŶŜŶŌǃŇŰśͺŐūŬŗŎūĸūœūŌūħœŋūŁŬŗȹūȇūĤĸźŇőĻĶŶ ˜ū

ĽūĩŘĶŶ œĽőĥŋńśŇőŌūħœŇŰśͺŐūŬŗŎūĸūœūŋūŁŬŗœůĤśŶœŅőɏūŉƁŅőɏūŏɭŶĶŰ Ł˜ūŜůƬĶūőĻŶōŇœ

ŅśŶĻĶūŃűŉŀūĶȹūĻůƬŬƠŐūĶőŅūŐŶńūőŉūŜů..

ŌūħœŏɭŶōŇœĶőńŶŬĶŗū

ĶūŃűŉŀūĶūŗŐūĻŶĤś˜ūśŐŶņŶ

ŮǏĶĶőū.



Confidential. Copyright © 2013 Aurionpro Solutions. All rights reserved.

RECEIVED REQUEST

File Tracking Management System (FTMS)

ReceivedRequestŐūŏŶŉűȇūŏūɭŏūŅűŉĥŋ˜ūœūŇŰśͺŐūŬŗŎūĸūŏňűŉĥœŶ˜ūŌūħœśŋūŜŅūŐŶŅūŅΦŅśŶĻɏūŌūħœœū
ĥŗĶĶőūŗŐūĻůĤś˜ūśAcceptŐūōŀńūŗőŮǏĶĶőūΦɏūŉƁŅőɏūœūĥŗĶƠŏūƁĶɦūΦĥŗĶƠŏūƁĶŇŶŅĤśŅūƁŉū
ĤĸźŇőĶŰ ŁœūĥŗĶƠŏūƁĶŇŶȹūŅĥœŶœūŜźŅūŜŶŋūŜȹūĻůśźŐɏūĻŬŁĶūńůLast Inward NośŏźőĶƛŉŇŶȹūŅ
ĥœŶœůĥŜŶΦ

ŅśŶĻĶŰ Ł˜ūŜůĮĶūŬŗŎūĸūĻůŌūħœŘźňūŐūĻůĤś˜ūśSelectReceivedRequestŏɭŶŬŗŎūĸŬŉŗłűŉ
SearchōŀńūŗőŮǏĶĶƛŉŌūħœŋūŜŅūŐŶĩŘĶŅŶΦŅśŶĻŅūőķŶŬŉŜūŐŇŶķůœŌūħœŘźňȹūĻůśŰŬŗňūŐūŬŁĶūńů

ĶƛŉŇŶȹūŅĥœŶœůĥŜŶΦ

ŌūħœĥŗĶĶőȹūśūŁů

Accept ŐūōŀńūŗőŮǏĶ
ĶőūΦ
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FORWARD FILE

File Tracking Management System (FTMS)

ForwardFile ŐūŏɭŶCreateFileĥŬńForwardFileĤśŶŇźŉOption ĨŋœʧĶƛŉŇŶȹūŅĥœŶœŶĥŜŶΦ
Φ. CreateFile :- ŐūOptionŏňűŉĥŋ˜ūŬŗŎūĸūŏɭŶŅŐūőĶőȹūŅĥœŶ˜ūŌūħœForwardόĽūŗĶύĶőŅūŐŶŅūŅΦ
Χ. ForwardFile:- ŐūOptionŏňűŉŇŰśͺŐūŬŗŎūĸūŏňűŉĥœŶ˜ūŌūħœForwardόĽūŗĶύĶőŅūŐŶŅūŅΦ

ü ŌūħœForwardĶőȹūśūŁůśŗƈƬņŏĽůŌūħœForwardĶőūŗŐūĻůĥŜŶɏūŌūħœśŏźőůœForwardōŀŉœūŮǏĶ
ĶőūΦ

ü ɏūŉƁŅőForwardDetailŏɭŶĽūĩŉŬŅņŶŬŗŎūĸŬŉŗłūɏūŉƁŅőDesignationŬŉŗłūŉƁŅőĽūŗĶƠŏūƁĶ (OutwardNo )
ŀūĶūΦ

ü śŇőŌūħœśƁōňůĥŋ˜ūœūĶūŜůŘŶőūɦūŗŐūĻūĤś˜ūśVerificationRemarkŏɭŶŀūħŋĶőū
ü ĥŅūŋűńƈƬŬƠŐūľū˜ūŉƁŅőŘŶŗŀůForwardōŀŉœūŮǏĶĶőūΦ

ŌūħœForward ĽūŗĶ
ĶőȹūśūŁůŐŶņŶŮǏĶ

Ķőū.
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CLOSE FILE

File Tracking Management System (FTMS)

ForwardFile ŐūŏɭŶCloseŉūŗūĻůōŀŉĨŋœʧĶƛŉŇŶȹūŅĥœŶœůĥŜŶΦ

ü ŐūŏŶŉűȇūśū̦ūŉŶĥŋ˜ūœūșūŌūħœĻůƬŬƠŐūŋűńƈľūœŶœůĥŜŶɏūŌūħœōƁŇĶőȹūĻůśŰŬŗňūŐŶņŶĨŋœʧĶƛŉ

ŇŶȹūŅĥœŶœůĥŜŶΦ
ü ŌūħœōƁŇĶőůŅĤśŅūƁŉūŬŅĻŶōƁŇĶőȹūĻŶĶūőńFinalRemarkŏɭŶŀūħŋĶƛŉōƁŇĶőūŗŶΦ

ŌūħœCloseĶőȹūśūŁů
ŐŶņŶŮǏĶĶőū.
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FORWARDED FILE

File Tracking Management System (FTMS)

üForwardedFile ŏɭŶĥŋ˜ūŬŗŎūĸŏňűŉŇŰśͅŐūŬŗŎūĸūœūŋūŁŬŗȹūŅĥœŶ˜ūŌūħ ŋsūŜŅūŐŶŅūŅΦ
üŌūħœForward ĶőůŅĤśŅūƁŉūĻŰĶůȇūŬŗŎūĸūœūŌūħœŋūŁŬŗ˜ūĸŶ˜ūśŅůŐźǴɏūŬŗŎūĸūœūŋūŁŬŗȹūĻů

śŰŬŗňūŇŶķůœŐūŏŶŉűŏňűŉĶƛŉŇŶȹūŅĥœŶœůĥŜŶΦ
üŋūŁŬŗœŶœůŌūħœŐźǴŬŗŎūĸūœūŋőŅŋūŁŬŗȹūśūŁůɏūŌūħœśŏźőůœŬŇœŶ˜ūŬĻʌūœūŮǏĶĶőūŗŉƁŅő

ŐźǴŅźŬŗŎūĸŬŉŎūĸŬŉŗłűŉŋŰʌūForwardĶőūΦ
üϝόśŇőŌūħœŋŰʌūŋūŁŬŗȹūśūŁůƬņŏŋūŁŬŗœŶ˜ūŬŗŎūĸūŉŶĥŗĶĶŶ œŶœůŉśūŗůΦύ

ŌūħœŋŰʌūŐźǴŬŗŎūĸūœū

ŋūŁŬŗȹūśūŁůŐŶņŶŮǏĶ

Ķőū
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CLOSED FILE

File Tracking Management System (FTMS)

üŐūŏŶŉűȇūśū̦ūŉŶĥŋ˜ūœūĥŅūŋŐƋŅĥŋ˜ūŬŗŎūĸūŏňűŉōƁŇĶőȹūŅĥœŶ˜ūŌūħœŋūŜŅūŐŶŅūŅΦ

üŌūħœōƁŇĶőȹūĻůśŰŬŗňūForwardFileŏɭŶĨŋœʧĶƛŉŇŶȹūŅĥœŶœůĥŜŶΦ
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FILE TRACKING

File Tracking Management System (FTMS)

üŐūŏŶŉűȇūśū̦ūŉŶĥŋ˜ūœūŏŜūŉĸőŋūŬœĶūŏňůœĶŰ Ł˜ūŜůŬŗŎūĸūŅůœŌūħœŮΉņŅůĽūńűŉĹŶŅūŐŶŅŶΦ
üɏūśūŁůśŗƈƬņŏșūŬŗŎūĸūŏňűŉŌūħœŅŐūőĶőȹūŅĥœŶœůĤśŶœŅźŬŗŎūĸŬŉŗłūΦ
üŐūŉƁŅőŋūŬŜĽŶŅźŬŗŚŐŬŉŗłűŉSUBMITŐūōŀŉœūŮǏĶĶőūΦ
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INWARD REGISTER

File Tracking Management System (FTMS)

üŐūŏŶŉűȇūśū̦ūŉŶĥŋ˜ūœūŏŜūŉĸőŋūŬœĶū˧ŬŅŭőǃŇŰśͅŐūŬŗŎūĸūŏňűŉĥœŶ˜ūŌūħœĥŗĶĶőȹūĻů

śŰŬŗňūĨŋœʧĶƛŉŇŶȹūŅĥœŶœůĥŜŶΦ
üɏūśūŁůśŗƈƬņŏReceivedFromŏňűŉOther ŉūŗūĻūOptionŬŉŗłūΦ
üŐūŉƁŅőŬŗĻūőȹūŅĥœŶœůśƁŋűńƈŏūŬŜŅůŎőūŅśŶĻĥŗ˲ĶĤśœŶœůĶūĸŇŋƧŴ̉ ŉĶƛŉĽźłŗŘŶŗŀůSAVE
ŐūōŀńūŗőŮǏĶĶőūΦΦ


